MuHucTepcTBO HayKH U BIcHIero oopasosanus PO
VIbSHOBCKHI TOCY1apCTBEHHbIH YHUBEPCUTET

Dopma

@ - PaGovast mporpamMma o QUCIHILIHHE

//
s

/- peengm N aenoro coseta UOub

Vel 7 riggs %g?l. £5Aporokon Ne 243/10

—~ VTBEPXIEHO
N

peacEiaresmmicn ]S ’-'j'i? M.b.PomanoBa

/

_\\\: " w <i/l;7 » uioHsa 2021 r,
\ w W //

~———

0

PABOYASA NIPOI'PAMMA JTUCHUIIJINHBI

HucummuimHa: | /le10mpou3BOACTBO B KAAPOBOii ciry:koe
dakynbTeT YIIPaBJICHUS

Kadenpa: ynpasuenus (KVY)

Kypc 1

Hanpasnenue 38.04.03 YipaBiieHre nepcoHaiom

npo¢mib CTpaTerndeckoe U ONEPalMOHHOE YIPaBICHHE TEPCOHATIOM

(kBampukaius (CTEIEeHb) «MarucTp»)

®dopma 00ydeHus 3a09Has

JlaTa BBenneHust B yueOHbIN mporiecc Yul'V: «01» centsaops 2021r.

[Iporpamma akTyanu3upoBaHa Ha 3aceganuu Kadeapsl: mpoToko NelO ot 15 urons 2022r.
[Iporpamma akTyanu3upoBaHa Ha 3acenanuu kadeapsl: mpoTokos NelO ot 7 utons 2023r.

Caenenus o pazpaboTUHKaXx:

OJDKHOCTBH
015(0) Kadenpa A ’
Y4€Hasl CTENeHb, 3BaHUE
benoxonrwiToBa Hanexna VYmpasnenus (KVY) JOLICHT, K.3.H.
['ennanbpeBHA
COI''TACOBAHO
3aBenyrounii kadeapoil ynpasieHus
ﬂ /P /NBanosa T.10./
l Tloonuce OUO
«07» nrons 2021r.
Dopma A Crpannma 1 u3 17



MuHucTepcTBO HayKH U BIcHIero oopasosanus PO

o . Dopma
VYIbsHOBCKUI rOCYy1apCTBEHHBII YHUBEPCUTET

@ - Pabouast mporpaMma 1o JUCHHUILINHE

1. IIEJIM U 3AJJAYHN OCBOEHU A JTUCIIAITJIMHbI:

Lenv ocsoenus oucyunaunel *“ J1e0npon3BOACTBO B KAJAPOBOM Ciayx0e ~ — popMupoBaHUE y
oOyyaromuxcsi 1mo mporpamme Maructpatypsl 38.04.03 YmpaBieHue mepcoHanioM, 3HAHUW OCHOB
KaJpOBOT0 JIEJTONPOU3BO/ICTBA U NIEPBOHAYATILHBIX HABBIKOB MX MPAKTHYECKOT O HCIIOJIb30BAHMUS.

3aoauu oceoenus OuCyuniuHl:

e chopMHpOBaTH y CTYJICHTOB MpEICTaBiIeHNE 00 OCHOBHBIX HANPaBIICHUSX M POJU CHCTEMBI
JIeTTOMPOU3BO/ICTBA KaK HEOTHEMJIEMON COCTABIISIFOIICH CHCTEMBI YITPaBJICHUS ITEPCOHATIOM;

® 00y4nTh OOYYArOMIMXCS OCHOBHBIM TEXHOJIOTHSIM COCTaBJICHHs, BEACHUS U 00pabOTKH
JOKYMEHTAIINH, KacalolIecst IEIIONPON3BOICTBA B KaIPOBOH CITy»KOe€;

® [aTh TPEICTABICHWE O COBPEMEHHBIX TEHACHIUAX HA POCCHUHCKUX NPEANPUATHAX U
BO3MOJKHBIX TTyTSX COBEPIICHCTBOBAHMS JICIOMPON3BOACTBA OTEUECTBEHHBIX KOMITAHUH.

2. MECTO JUCUMIIJIMHBI B CTPYKTYPE OIIOII:

«/lenompou3BOACTBO B KaapOBOM CIy:k0e» SABISIETCS AUCIUIUIMHON YacTh Y4eOHOTO
miaHa, QopMupyeMol y4acTHHKaMH OO0pa3oBaTeNbHBIX OTHOUIEHHWM, 1O MporpaMme
Maructpatypsl 38.04.03 Ynpasnenue nepconanom u umeeT ko b1.B.02.

Jlo wu3ydeHHs JaHHOW JUCHUIUIMHBI CTYAEHT JIOJDKEH OCBOUTH COJEp)KaHUE
MPEIISCTBYIOMUX JUCIHILIAH (TTPAKTHK), ¢ (GOPMUPOBAHHEM COOTBETCTBYIOITUX KOMIICTCHIINN
(wmm ux yactu): IIpodeccmonanpHas 3Tuka U NyOnMYHOE JenoBoe obmieHue, OOyueHuHe
MEePCOHAJIA U PA3BUTHE €r0 KOMIETEHIIHIA.

JucuunnuHa «Jlenonpou3BoACTBO» HU3y4aeTcsl B OJHOM CEMECTpe C AUCHUITHHAMH
(npaktukamu): Pa3BuTHE TpyHOBOrO 3aKOHOJATENBLCTBA M €r0 BIUSHUE Ha YIpaBlieHUE
nepcoHanoM, CucrteMbl MOTHBALIMK U CTUMYJIHPOBAHUS TPYIOBOH 1E€ATEIHHOCTH.

JlanHasi AMCUMITIMHA TPEIIIECTBYET U3YYEHUIO TUCHUIUIMH (IIPAKTHK) U JallbHEHIIEeMY
(OpMHUPOBAHHIO COOTBETCTBYIOIINX KOMIeTeHIINI: CTpaTernueckoe yrnpaBiieHue IepCoHaIoM
TexHonmoruu peKpyTMeHTa W ajanTtanuu nepconana, Kaagposoe mianupoanue, OrieHka pabOThI
CIIy>KOBbl yIpaBJeHHs MEepPCOHANIOM, TpYydOOXpaHHBIM MeHemKMeHT, KaapoBblil KOHCANTUHT U
aymut, Ilpoextnas pgesarenbHocTh, [lmaHupoBanme u  OOKETHPOBAHHE  YIPABIICHUS
nepcoHanoM, TexHosoruu GopMUPOBAHUS BHYTPEHHETO UMUIKA , KomMMyHUKaTUBHBIN
MEHEPKMEHT, TexXHOJoruu ympapiieHuss KOH(GIMKTaMH U CTpeccaMu, YTpaBlieHUE TPyNIOBON
muHamuko#, Opranmzanmonnas kynbpTypa (OTJ.01), ITecuxodusmonorus B HR-menemxkmenTe
(®TH.02), IlpodeccronanpHass mpakTHKa, Hay4dHO-HCcaemoBaTeabcKass padora (o Teme
BBINTYCKHON KBanu(pUKaMOHHON paboTsl), [Ipenmumninomuas npaktuka, [logrotoBka k cmauye u
c/laya TOCyAapCTBEHHOro 3K3aMmeHa, [loarotoBka k mpoueaype 3aliuThl U 3allUTa BBITYCKHOU
KBaTM(UKAITMOHHONW PabOTHI.

3. IEPEYEHD IINTAHUPYEMBIX PE3YJIbTATOB OBYUYEHMUS 11O
JUCIHUIVIMHE, COOTHECEHHBIX C INTAHUPYEMbBIMH
PE3YJbTATAMHU OCBOEHUSA OCHOBHON MPO®ECCUOHAJILHOM
OBPA3OBATEJIbHOM IMPOTPAMMBI

[Ipouiecc u3ydeHust AUCUUIIINHBI HAMIPaBJIeH Ha (OPMUPOBAHUE U PA3BUTHE CIIEAYIOIINX
KOMIIETEHIINN

Kon u HaumeHnoBanue [lepeuensp mIaHUPYEMBIX PE3YIIBTATOB OOYUESHHUS IO JUCIIUTIIIHHE,
peanuzyemon COOTHECEHHBIX ¢ UHANKATOPAMHU JOCTUKEHUSI KOMIETECHIUN
KOMITETEHLIUHU

[IK-1 crocoben NA-1mxa
OCYLIECTBIISAT 3HaTh TEXHOJOTMH OCYIICCTBICHHS CTPATETUYCCKOTO YIPABICHHUS IEPCOHATIOM
CTPaTErnyecKoe yrnpaBJIeHUEe | OpraHu3aluu
IIEPCOHAJIOM OpTaHU3ALUN NA-2mx1
YMeTh MPUMEHATh TEXHOJIOTMU OCYIIECTBIEHHUS] CTPATErHMYECKOr0 YNPAaBJICHUS
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MuHucTepcTBO HayKH U BIcHIero oopasosanus PO
VIbSHOBCKHI TOCY1apCTBEHHbIH YHUBEPCUTET

Dopma

@ - PaGovast mporpamMma o QUCIHILIHHE

MIEPCOHATIOM OpTaHHU3aIUU
WI-3mkc-1

Bnanets  TexHomorusamu
TIEPCOHATIOM OpTaHHU3aIHU

OCYHICCTBJICHUA CTpaTeruieCKoro YIipaBJICHUA

TIK-2 criocoben
OCYIIECTBIIAT
OIEPAIOHHOE YIIPaBJICHUE
MEPCOHAJIOM U
MojIpasieieHueM
OpraHHU3aIiu

NA-1nk-2

3HaTh TEXHOIOTMH OCYIIECTBICHHS ONEPALOHHOTO YIPABJIEHHS MEPCOHATIOM M
HoJpaszieJeHUeM OpTraHU3aliu

N-2nk-2

VMeTh HpPHMEHATh TEXHOJOIMH OCYHIECTBICHHUS OIEPAI[MOHHOIO YIIPaBIEHHUs
HEPCOHANIOM H TIOZPa3eleHIEM OpPraHU3aIuK
W-3nk-2

Brajger,  TEXHONOTHMAMM  OCYLIECTBJIEHHS
IIepCOHANIOM H TIOAIPa3eIeHHEM OpPraHU3aluK

ONEPAaLIMOHHOTO  YIpPaBJICHUS

4.0BIIAA TPYJOEMKOCTbDb AUCHUIIJINHBI

4.1. O0beM TMCUMILIHHBI B 3a4eTHbIX equHuuax (Bcero) 4 3ET
4.2. O6beM THCHMIIMHBI 110 BUIaM y4eOHOii padoThl (B yacax):

KonuuectBo yacos
(opma oOyueHust - 3a0uHast)

Buj yueOHol paboTh
BoEro 10 TAHY B TOM YHCJIE TI0 CEMECTpam
1 2
KoHnTakTHast paboTa 00y4arommxcs ¢ 20 ) 20
MIPEno/iaBaTesIeM B COOTBETCTBUM C Y1
AyIUTOpHBIE 3aHATUS, 20 ) 20
B TOM YHCIIE:
JIEKLIMU 6 - 6
CEeMHHAPbI U MIPAKTUIECKUE 14 ) 14
3aHATHUS
naboparopHbie padoThl,
PAaKTUKYMBI ) ) j
CamocrosTenpHas padoTa CTyJeHTa 115 - 115
dopma TEKYLIEr0 KOHTPOJIS 3HAHUN U TectupoBanue - TectupoBanue
KOHTPOJISI CAMOCTOSITENILHOM PaboThI: 3amaun (3a1aHuUN) 3amaun (3agaHus)
Bonpocs! mist o0cyxaeHus Bormpock! 1i1st 00cyxieHus
Kypcosas padora - - -
By npoMexxyTodHO# aTTecTarmu Dx3ameH (9) - Dx3ameH (9)
Bcero yacos o aucrimuinae 144 - 144
4.3. Conep:xkaHue IMCUUILIMHBI. Pacnpenenenne 4yacoB mo TemMaM W BHIaM Yy4ieOHOM
padoThI:
dopma 00ydeHHs OuHast
HasBanue paznenos | Beero Bunpl yueOHBIX 3aHATHI dopma
U TeM AyIUTOpHBIE 3aHATH 3ans TEKYILETO
Jlexun [Ipaktiue- | JlaBopartop- THS B Camocro- KOHTPOJIS
CKHE HBIE pabOoTHI, HHTED SITETb 3HaHUNI
3aHATHS, MIPaKTHKYMBI aKTUB Hasi paboTa
CEMUHAapbI HOU
hopme
1. Ilpenmer, nienn u 22 1 2 19 Tectuposanue
3a1a49M Kypca. (3322";‘;’;”)
Bomnpocsr g
00CyKIeHHs
2.®PopMupoBaHue 22 1 2 19 Tectupoanue
JIOKYMEHTOB B JI€a, ?;lg;’;ﬂ)
HUX BEACHUC U Bomnpocs! ais
XpaHCHHUE. 00CyK/IeHH s
3. Opranuzanuon- 22 1 2 19 Tectuposanue
HBIE JOKYMEHTBI ?;i‘;‘;’;ﬂ)

Dopma A

Crpannna 3 u3 17




MuHucTepcTBO HayKH U BIcHIero oopasosanus PO Dopma
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Bomnpocsr st
00CyK/ICHHS

4. Pacniopsiu- 22 1 2 19 Tectuposanue

TCJIbHBIC 3agaun
(3aaHus)

AOKYMCHTBI. Bomnpocsr st
00CyXKIeHUs.

5. JIoKyMeHTHI, 22 1 2 19 Tecruposanue

co3/1aBacMEIC B 3anaun

o (3aaHus)

nponecce TpyaoBou Bonpocs! st

JCATCIIBHOCTU o0CyXIeHUs.

PabOTHUKOB.

6. JlokyMeHTHI, 25 1 4 20 Tectuposanue
3agaun

CIrJIaMCHTU ne

p PO (3amanus)

TIIpUEM, IBUKCHUC U Bormpocs! s

YBOJIBHCHUE 0o0CyXKIeHUs.

paboTHUKA.

OK3aMmeH 9

Htoro 144 6 14 115

5. COAEPKAHME JUCIIUJINHBI

Tema 1. IIpeamert, neiu, 3a1a4u U coaep:KaHue Kypca.
CoxepxkaHue ITUCHUIUIMHBI, €€ [eMd M 33Jadd. [IpeaMeT JOKyMEHTAIlHOHHOIO O0eCTIeYeHUs
yIpaBJeHus. B3auMocBs3b M OTIIMYHS AETONPOU3BOJICTBA H KaJIPOBOTO JIETIONPOU3BOICTBA. Porb 1
MECTO 3HaHHUH 10 AUCHHIUTHHE «JleTonmpon3BOACTBO B KaJPOBO CIyk0e» B Tpoliecce MOArOTOBKH
00yJaronuXxcs, MOTYJaroIMNUX KBaTU(PUKAINIO (CTETIEHb) «MarucTp» Mo HaNpaBJICHUIO YTIPaBIICHUE
MIEPCOHAIIOM.

Tema 2. ®opMupoBaHue JOKYMEHTOB B /iesla, UX BeJleHUe U XpaHeHHe.
dopMupoBaHHE KaJIpOBBIX JTOKYMEHTOB B jena. CocraBieHue U OpOpMIICHHE HOMEHKIATYPHI Jell.
XpaHeHue KaapoBbIX JOKyMeHTOB. OCOOEHHOCTH apXUBHON pabOThI C JOKYMEHTAMH.

Tema 3. Oprann3zaumoHHbIe JOKYMEHTBI.
CymHOCTh M BUBI OPTaHU3AIMOHHBIX JOKYMEHTOB, OCHOBHBIC TPEOOBaHUS, MPEABABIsIEMbIe K UX
oopmuenuro. OcobeHHOCTH O(OPMIICHHS OpPTaHW3AIMOHHBIX TOKYMEHTOB C HCITOJIb30BAaHUEM
nHpopMaMoHHbIX TexHonoruil. llltaTHOe pacnicanue U OpraHu3aoHHast CTPYKTYpa YIpaBJICHUS:
cofiep’KaHue U B3aUMOCBSI3b.

Tema 4. PacnopsiiutenbHble 10KYMEHThI.
CymHOCTh, 3HA4YCHHWE W BHJBI PACIOPSAUTENBHBIX JTOKyMeHTOB. CocTaBieHne U odopmieHue
MpUKa30B (pacropshpKeHUH) Mo JWYHOMY cocTaBy. OOmme TpeOoBaHMS K COCTaBJICHUIO U
0(hOpMIIEHHIO PUKA30B IO JIMYHOMY COCTaBY.

Tema 5. JlIokyMeHTBI, co31aBaeMble B Npollecce TPY/AOBOI JesiTeIbHOCTH PA0OTHUKOB.
OcobeHHOCTH CcOCTaBJICHHSI U OQOPMIICHHS JOKYMEHTOB O TPYJOBOW AMCIUIUINHE, B3bICKAaHUSX,
MOOIIPEHUsIX paboTHUKOB. JlokimaaHble, OOBSCHHUTENbHBIE 3alUCKA W CHPaBKU: COJEp)KaHHE,
3Ha4YeHue, TPEOOBAHMSI K UX COCTABJICHUIO U PETUCTPALIHH.

Tema 6. JIokyMeHTbI, perjiaMeHTHPYIOIIHe PUEM, IBHKEHHE U YBOJIbHEHNE PA0OTHHKA.
Ocobennoct oopmiieHus: TPyAOBBIX a0roBopoB. [Ipuka3 (pacnopsbkeHue) o mpueme Ha padory.
Benenue nuuHoro nema paborHuka. TpynmoBas KHIDKKa: ee odopmiieHue, BeneHue. OCHOBaHUS
pacTopKeHusi TpyaoBoro jgorosopa. Ilopsgok odopmieHHs HTOKYMEHTOB IO YBOJBHEHHIO
paboTHHKA.

6.TEMbI IPAKTUYECKHUX U CEMUHAPCKHNX 3AHATHIA

pr,Z[OCMKOCTB MPAKTUYCCKUX U CCMHUHAPCKUX 3aHATHI cocTaBiseT — 14 yacos.
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MuHucTepcTBO HayKH U BIcHIero oopasosanus PO

o . Dopma
VYIbsHOBCKUI rOCYy1apCTBEHHBII YHUBEPCUTET

@ - Pabouast mporpaMma 1o JUCHHUILINHE

Tema 1. Ilpegmer, mesin, 3a1a4u U COAEPKaHUE Kypca.

Dopma npogedenus CeMuHapCcKo2o 3aHamus — JUCKYCCHS O POIM U MecTe 3HaHWH IO
TMCHMIUTMHE «J[eTonmpon3BOACTBO B KaJpoOBOW CiIy)k0e» B Mpolecce OCBOCHUs KBaTU(pUKaLUU
(cTemeHun) «MarucTpy 1Mo HAMpaBICHUIO Y IPaBICHUE IEPCOHATIOM.

Bonpocvl no meme ons oocysxcoenus na 3anamuu:
1. KakoBa ponp AUCUMIUTUHBI «JleTOMPOU3BOACTBO B KaaPOBOM CIY:KO€» MPHU MOArOTOBKE
MarvcTpoB I10 YIPaBIEHUIO NEPCOHAIOM B PD?
2. 3HaHUS KakuxX YYeOHBIX NUCHUIUIMH MOTYT OBITh HWCHOJB30BaHbl MpPHU TMPHUMEHEHUHU
TEXHOJIOTMH KaJpOBOT'0 JIEJIONPONU3BOACTBA?
Bonpocvl no meme onsa camocmosamenvrnozo usyuenus:
3. B d"em cocTosT pasnmuuue W B3aMMOCBSI3b CYIIHOCTH JEJIONPOW3BOJICTBA M KaJIpPOBOTO
JIeTTOPOU3BOICTBA?
4. KakoBbl OCHOBHBIC HAmNpaBICHUS W TEHICHIMM COBEPIICHCTBOBAHMS  TCOPHH
JIeJTOPOU3BOJICTBA HA COBPEMEHHOM 3Tarle pa3BUTHI SKOHOMUYECKOW HAYKH ?

Tema 2. ®opMupoBaHue T0KYMEHTOB B /1eJ1a, X BeJleHHe U XPaHEHHe.
Dopma nposedeHuss ceMUHApPCKo20 3aHAMUs - CUTYAllMOHHBIA aHAIM3 KeWCc-CHTYyaIluil 1o
MOJrPYIIaM 1o Bormpocam (HOpMUPOBAHHS JTOKAILHBIX JIOKYMEHTOB MPEANPUATHS B JIEIIa.
Bonpocel no meme 0111 006cyscoeHuss Ha 3aHAMUU:
1. .KakoBbI mpaBumiia cocTaBiIeHUS U 0QPOPMIICHUSI HOMEHKJIATYPHI e ?
2. OxapakTepu3yiTe TpeOOBaHHUS, PEIbBISCMbIC K BEJCHUIO HOMCHKIIATYPBI JICII.
Bonpocul ons camocmoamenbHo2o uzyienus:
3. B uém 3akmoyaroTcs 0cOOEHHOCTH XpaHEHUs KaJIPOBBIX JOKYMEHTOB?
4. KakoBbl BHIBl OTBETCTBEHHOCTH COTPYJHHKOB KaJpOBOW CIyXObl 3a HapymeHHs Npu
oopmiieHNY 1 (MIH) XpaHSHUH KaJIPOBBIX JOKYMEHTOB?

Tema 3. Oprann3zaunoHHbIE JOKYMEHTBI.

Dopma npoeedenus ceMuHapcKo2o 3anamus — AenoBas urpa mo paspabdorke «llomoxeHus» o
CTPYKTYPHOM TMOJPA3/EICHUH U IOATOTOBKE COOTBETCTBYIOIIUX «JODKHOCTHBIX HMHCTPYKLHUI» B
COOTBETCTBUU C ONMMMCAHHOM B «KEHC-CUTYallU» OPTAHU3ALMOHHON CTPYKTYPOUM MPEAIPUATHS.
Bonpocwvl no meme ons 00cyscoenus na 3aHamuu:

1. KakoBbI BUIBI OPTaHU3AIMOHHBIX TOKYMEHTOB?

2. B uém 3axioyaroTcss OCHOBHBIE TOJOKEHUSI HOPMATUBHO-TIPABOBBIX aKTOB, PErjaMEeHTHP YIOLIHX
o(hopmIIeHNE OPraHNU3aUOHHBIX JOKYMEHTOB?

Bonpocuvl no meme ons camocmosimensnozo uzyuenus

3. OxapaktepusyiTe CTpyKTYpHBIE 3JIEMEHTBI OPTaHU3AIIMOHHBIX JOKYMEHTOB.

4. Tlepeuncnute TpeOoBaHUs, HpeAbsBisieMble K odopmieHHo «llomoxkeHnii», «JlOmKHOCTHBIX
WHCTPYKUUI», U T.I1. JOKYMEHTOB.

Tema 4. PacnopsiiutenbHble T0KYMEHThI.

Dopma  npogedeHus CeMUHApPCKoeO  3aHaAmMus ~— JeNoBas UIrpa IO  COCTaBJICHUIO
«PacnopspkeHHii» B COOTBETCTBUH C 33/IaHHBIMHU CHTYallMOHHBIMU 3a7jauaMH U3 KaJpOBOM MPAKTUKU
MPEINPUSITHS.

Bonpocwr no meme onst o6¢cyscoenus na 3auamuu.:
1. Oxapakrepu3syiite pa3nyHble BUbl PACTIOPAIUTENbHBIX JOKYMEHTOB.
2. Bpyienute OCHOBHBIE JTalbl COCTABICHUS W O(OPMIICHHS TPHKA30B IO JUYHOMY COCTaBY
OpraHH3aIlNy.
Bonpocwvl no meme ons camocmoamenvHo2o uzyuenus.:
3. KaxkoBbl 00s13aTeNbHbIC PEKBU3UTHI PACTIOPS AU TEIBHBIX TOKYMEHTOB?
4. KakoBbl JONOJHUTENbHbBIE PEKBU3UTHI PACTIOPSIAUTENbHBIX JOKYMEHTOB?

Tema 5. JlokyMeHTBI, CO3aBaeMble B polecce TPYAOBOM AesiTeIbHOCTH PA0OTHHKOB.
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MuHucTepcTBO HayKH U BIcHIero oopasosanus PO

o . Dopma
VYIbsHOBCKUI rOCYy1apCTBEHHBII YHUBEPCUTET

@ - Pabouast mporpaMma 1o JUCHHUILINHE

Dopma nposedenuss ceMUHapcKo20 3anusAmus - poJieBask Urpa 1o BBIABICHUIO HEJOCTATKOB B
o(OopMIIEHHHM JIOKYMEHTOB OpraHM3allu¥, CO3JaBAEMBIX B IIpollecce TPYAOBOH JesATEIbHOCTU
pabOTHUKOB, IOATOTOBKA U MIPE3EHTALMSI PEKOMEHIAIMi 110 COBEPILIEHCTBOBAHUIO.

Bonpocwvl no meme ons 0b6cyscoenusn Ha 3anamuu:

1. OxapakrepusyiiTe mpaBuIa COCTaBIEHUS U OPOPMIICHHSI JOKYMEHTOB O TPYJOBOM TUCLHUIUIMHE,
B3bICKAHUSX, OOUIPEHUSIX PAOOTHHUKOB.

2. KakoBbl 0coOeHHOCTH 0hOpMIIEHUS TOKJIAIHBIX U 00BACHUTENbHBIX 3aIHCOK?

3. Kakum oO6pazom opopmIIsitoTCss JOKYMEHTHI, periiaMeHTUPYIOIINE TIEPEBO] Ha APYTyIo paboTy?

Bonpocwi no meme 015 camocmosamenvHo20 u3y4eHus:

4. B uém 3akimo4aroTcs npasuiia ohOpMIIEHHS OTITYCKOB paOOTHUKOB?

5. KakoBbl mpaBuia JOKyMEHTAallMOHHOTO OGOPMIICHHUS OTCTpaHEHHs pabOTHUKA OT paboThl IO
WHULMATHBE paboToaarens?

Tema 6. [lokyMeHTBI, perjiaMeHTHPYIOLHE TPHeM, ABH:KeHHE U YBOJIbHeHHe PadOTHHKA.
Dopma npoeedenusi CeMUHAPCKO20 3aHAMUA - POJIEBas Wrpa IO JIOKyMEHTAIbHOMY
o opMIIeHUIO TpHEMa, TBM)KEHHS U YBOJIILHEHUS COTPYIHHKOB.
Bonpocel no meme 0111 06cyscoeHusi Ha 3auamuu.:
1. Oxapakrepu3yiite 0coO€HHOCTH O(GOpPMIICHHUS 3asBICHHUS O TpUeMe Ha paboTy W yBOJIHHEHHS
paboTHUKA C PaOOTHI.
2. B uém 3akmouaroTcs mpaBuia COCTaBIEHUS U PACTOPKEHHS TPYIOBOIO 10roBopa?
Bonpocvl no meme 0151 camocmosamenbHo20 usy4eHus.:
3. llepeuncnaure TtpeOoBaHus, MpeabsBIsieMble K O(QOPMICHHIO TpHeMa Ha JODKHOCTH C
MaTepHaJbHON OTBETCTBEHHOCTHIO M TPEOOBaHMS IO JOKYMEHTAJIHbHOMY O(OPMICHHIO
YBOJIBHEHUSI MAaTEPUAIIBHO OTBETCTBEHHBIX JIHII.

7.JIABOPATOPHBIE PABOTbDI, IIPAKTUKYMbI

Jlanublit Bu paboOT MO AUCUUILTMHE YUeOHBIM IIJIAHOM HE MPEAYyCMOTPEH.

8.TEMATHUKA KYPCOBBIX, KOHTPOJIbHBIX PABOT, PE®OEPATOB

JlanHblit Bu paObOTHI [0 TUCHUILUIMHE HE MPEIYCMOTPEH YUeOHBIM IJIAHOM.

9. IEPEYEHb BOITPOCOB K OK3AMEHY

IIpenmer nemonpon3BOCTBA.

B3anMocBA3b U OTIIMYHS JETTOMPOU3BOICTBA U KAAPOBOT'O JIEIONPOU3BOACTBA.
dopMupoBaHHe KaIPOBBIX JTOKYMEHTOB B JIeJa.

XpaHeHHe KapOBbIX JTOKYMEHTOB.

CyIIHOCTh U BUBI OPraHU3aUOHHBIX JOKYMEHTOB.

OcHoBHBIE TpeOOBaHUS, IPEIBSBIIIEMbIE K 0O)OPMICHHIO OPTaHU3aLMOHHBIX TOKYMEHTOB.
DopMyspbI-00pa3ibl JOKYMEHTOB, PETIIAMEHTUPYIOLINX YIIPABJICHUE ITEPCOHATIOM.
[ITaTtHOE pacnyicaHue U OpraHU3AIMOHHAsL CTPYKTYpa YIIPABICHUS: CO/IEPKAHHE U B3AaUMOCBSI3b.
CyIHOCTb, 3HaYEHHE U BUJIbI PACTIOPSAIUTEIbHBIX IOKYMEHTOB.

OOurre TpeboBaHMS K COCTABICHHUIO U 0()OPMIICHUIO IPUKA30B 10 JTMYHOMY COCTaBY.
JloknaHbie, 0OBSICHUTENBHBIC 3aIIMCKH U CIIPABKU: COJIep)KaHKe, 3HaUeHHEe, TPEOOBaHNU.
OdopmieHne OTIyCKOB.

12 JIoKyMEHTBHI, perilaMeHTUPYIOIINE KOMaHINPOBAHHE COTPYIHUKOB.

13 Odopmienue 3asiBIeHHS O IPHEME Ha pabOTy, COCTaBIIEHHE aBTOOHOrpaduu.

14  CocraBnenue u opopMIIeHHE TPYAOBOTO 10rOBOpA.

15 [lpuxkas (pacnopsikeHue) o mpueMe Ha paboTy.

16 JloxymeHTanbHOE OQOpPMIICHHE aTTECTAllUU PAOOTHUKOB.

17 JloxymeHTanmoHHOE 0hOpMIIEHHE TPYIOBBIX CIIOPOB.

18 Tlpuem Ha TOMKHOCTH C MAaTEPHAIBHON OTBETCTBEHHOCTHIO.

P e
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19 Jluunas kaptouka gopmbsl Ne T-2. Begenue nuunoro nena paOOTHHKA.

20 TpynoBas KHWKKa: ee OQopMIICHHE, BEACHHME, BHECCHHE B HEE CBEJACHHM O HarpakJICHUH

paboTHHKa.

21 VYder u XpaHEHUE TPYAOBBIX KHUXKEK.

22  OcHOBaHUS PACTOPKEHUS TPYAOBOTO IOTOBOPA.
23 Ilopsinok opopmieHHs! JOKYMEHTOB 10 YBOJIBHEHUIO paOOTHHKA.

24 OcobenHoct 0hOpMIICHHSI YBOIBHEHUS 110 HHUIIMATUBE paboTonaTens.
25 Ponb nH(OpMALMOHHBIX TEXHOJIOTHI B JIJIONPOU3BOICTBE OpraHU3ALIUH.

10.CAMOCTOSATEJBHASA PABOTA OBYYAIOLIIUXCHA

®dopma 00ydeHHs OyHast

HasBanue tem Buy camocTosTensHONW paboThI O0BeM B yacax dopma KOHTPOIS
1. Ilpenmer, uemnwu, [IpopaboTka yueOHOro Matepuana, 19 IpoBepka:
3aauu Kypca MO/ITOTOBKA K TECTUPOBAHUIO, K OTBETAM Ha TectupoBanue
BOIPOCHI TIO0 TEME U 3aJaHUsIM (3a7a4am) 3anauwm (3a1aHUs)
Bompocsr qist
00CYKACHHsI
2. dopmuposanue | [IpopaboTka yueOHOro MaTepuana, 19 [TpoBepka:
JIOKyMEHTOB B JieJla, UX | TIOJIrOTOBKA K TECTUPOBAHMIO, K OTBETaM Ha TectupoBanue
BEJICHUE U XpaHECHUE. BOIPOCHI M0 TEME U 33JaHHsIM (3a1a4am) 3anauu (3aaHu)
Bompocs! miis
00CYKACHHsI
3.  Opranmszanuonusie | I[IpopaboTka yueOHOro Marepuaa, 19 [Tposepka:
JOKYMEHTBI MO/ITOTOBKA K TECTUPOBAHHIO, K OTBETaM Ha TectupoBanue
BOIIPOCHI IO TEME U 3aJaHUIM (3a7a4am) 3anauu (3agaHus)
Bompocs! muist
00CYKICHUS
4. PacniopsauTensHbIE [IpopaboTka yueOHOro Marepuana, 19 IIpoBepka:
JIOKYMEHTBI. MO/ITOTOBKA K TECTUPOBAHUIO, K OTBETAM Ha TectupoBanue
BOIIPOCHI TIO TEME U 3aJaHUsIM (3aJa4am) 3agauu (3agaHus)
Bompoce! mist
00CYXKICHUS
5. JIoKyMeHTHI, [IpopaboTka yueOHOro Marepuana, 19 IpoBepka:
co3/1aBaeMbIE B MOATOTOBKA K TECTUPOBAHUIO, K OTBETAM Ha TectupoBanue
mporiecce Tpya0BOM BOIPOCHI 10 TEME U 3aJaHUAM (3a/1a4aM) 3agauu (3agaHus)
JeSATEbHOCTH Bormpocsr st
pabOTHHKOB. 00CYXKICHUS
6. JIokyMeHTHI, [IpopaboTka yueOHOro Matepuana, 20 ITpoBepka:
perJIaMeHTHPYIOIIUE MOAITOTOBKA K TECTUPOBAHUIO, K OTBETAM Ha TectupoBaHue
TIpHUeM, IBIKECHUE U BOIMPOCHI IT0 TEME U 3aJaHUSIM (3a/1a9am) 3amaun (3agaHuns)
YBOJIbHEHUE PabOTHHKA. Bormpocsr st
00CYKIICHHS

11. YYEBHO-METOJUYECKOE U UH®POPMALIMOHHOE OBECIIEYEHUE

OCHOBHasA

JAUCHUITVINHBI

1. T'poszoma, O. C. JlenonpousBoJacTBO : yuebHOe mocodue mis By30B / O. C. I'pozoBa. —
Mocksa : UznarensctBo FOpaiit, 2021. — 124 c. — (Boicmiee o6pazoBanue). — ISBN
978-5-534-06787-3. — Texcr : anekrpoHHbIl // OOpa3zoBarenbHas miaardopma KOpaiit
[caiit]. — URL. https://urait.ru/bcode/472841

2. IlysanoBa, H. H. OcHOBBI 1en0onpou3BoACTBA. S3bIK CIy)K€OHOTO JOKYMEHTa : YUeOHUK
u npaktukym ais By3oB / H. H. IllyBanosa, A. FO. VBanoBa ; noa oOmeit penakiueit H.
H. llyBanoBoit. — 2-e u3z., nepepad. u gon. — Mocksa : U3garensctBo FOpaidt, 2021.
— 428 c. — (Bwicmiee oOpazoBanme). — ISBN 978-5-534-10848-4. — Tekcr
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anektpoHHbld //  OOpa3oBatenbHas miatdopma FOpaiit  [caiit]. — URL:
https://urait.ru/bcode/468912

JOIMOJTHUTEC/JIbHAsA

1. Kyzuenos, U. H. JlokyMeHTannonHoe obecrieueHue ymnpapieHus. JJOKyMeHTOO00pOT U

JICIIOTIPOU3BOJICTBO : YUeOHUK W TpakTukyM uist By3oB / . H. Ky3nenos. — 3-e¢ u3j.,
nepepad. u jgon. — Mocksa : UznatensctBo IOpaiit, 2021. — 461 c. — (Beicuee
obopazoBanme). — ISBN 978-5-534-04275-7. — Tekctr : OJCKTpOHHBIA //

OopazoBarenbhas wiathopma IOpaiir [caiit]. — URL: https://urait.ru/bcode/468462

2. Aoynanze, [I. I'. JlokyMeHTaIimoHHOE 00eCIIeYCHHE YIIPABICHUS ITEPCOHATIOM : YICOHHUK
u npaktukym it By30B / . I'. AGymanze, U. b. Bempsokkuna, B. M. MacnoBa. — 2-¢
u3., nepepad. u non. — Mocksa : M3garensctBo FOpaiit, 2021. — 370 c. — (Bricuee
obpazoBanme). — ISBN 978-5-534-14486-4. — Tekctr : OJCKTpOHHBIA //
OopazoBarenbhas wiathopma IOpaiir [caiit]. — URL: https://urait.ru/bcode/477699

3. TlaBmosckas, O. 0. IIpaBoBoe oOecrieueHre KaapoBOTO JICIOMPOU3BOJICTBA : ydeOHOE
nocobue st By30B / O. FO. I1aBnosckas. — MockBa : M3narensctBo HOpaiit, 2021. —
213 ¢. — (Bwicmee oOpaszoBanme). — ISBN 978-5-534-11565-9. — Texker
anekTpoHHbld // OOpaszoBarenbHass mmatdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/476289

yueOHO-MeTOauYecKast
1. BenoxombiToBa H. I'.MeTtomnyeckue ykazaHusi M0 JUCIUIUIMHE «/lemompou3BocTBO B
KaJpoBOM CIy)kOe» TII0 OpraHW3alid CaMOCTOSATENIbHON paboThl  00y4aromuxcs,
ocamBaromux OIIOIl mno wnHanpaBnenutro mnoarotoBku 38.04.03 «YmopasieHue
nepcoHasioM» (ypoOBEHb MarucTpaTypel) : ydeOHO-meToamdeckoe mocobue / H. T.
benokomneitoBa; Yiul'Y, Uoub, Kad. ynpasnenus. - Yaesaaosck :Yal'y, 2019. - 3arn. ¢
skpaHa; HeonyOnmkoBaHHBIA pecypc. - DIeKTpoH. TekctoBble naH. (1 daiin : 578 Kb). -
Tekcr : anextponnsiii.— URL:http://www.lib.ulsu.ru/MegaPro/Download/MObject/2744

CoriacoBasno:

['maBHBIN OHOTHOTEKAPH

oraena oocmyxuBanug UOub

Hay4YHOU Onbnmrorexku Ynl'Y s I'omocosa M.H. 01.06.2021r.

0) [IporpammHoe oGecneuenne:

1.«1C: Ilpennpusrue 8»;

2.Statistica Academic for Windows;

3.Kommnekr IIO «YuuBepcam» («®unancoBeiii aHamu3 + Omenka OuzHeca», «/HBECTHUITMOHHBIH
aHanm3», «bromkery, «OneHka HeIBIKUMOCTI);

4.KomnsrorepHas aenosas urpa «bMU3HEC-KVYPC: Kopnopauus [Tnroc. Bepcus 4»;

5.Windows Office;

6.MoitOduc CrannapTHbIii;

7.Antunnaruat.BY3
B) [Ipodeccuonasnbnbie 6a3bl JaHHBIX, HH(POPMANMOHHO-CIIPABOYHbIE CHCTEMBbI

1. DJ1eKTPOHHO-0MOJINOTEYHbIEe CUCTEMBbI:

1.1. IPRbooks : 3nmeKTpOoHHO-OMOMMOTEYHAs CUCTeMa : calT / rpymmna koMmanuid A [Tu Ap Menua. -
Caparos, [2021]. — URL: http://www.iprbookshop.ru. — Pexxum mocTyma: [yist 3aperucTpup. mojab30BaTenei. -
TeKcrT : ANEeKTPOHHBIH.

1.2. FOPAWT : snekTpoHHO-OMGIHOTeuHas cucTema : caifT / OOO DIEKTPOHHOE H3/ATeIbCTBO
FOPAMT. — Mockga, [2021]. - URL: https://urait.ru. — Pexxum H0cTyma: [yis 3aperHCTpHp. T0Ib30BATENCH. -
TeKcT : AIMeKTPOHHBIH.
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1.3. KoHCYynbTaHT CTy/eHTa : JJIEKTPOHHO-OMbOnoreynas cucrema : caiit / OOO Ilonmurexpecype. —
Mocksa, [2021]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexxum moctyma: 1uisi 3aperHCTpHp.
I0JIb30BaTeNeH. — TEKCT : DIIEKTPOHHBIM.

1.4. Jlanp : snexTpoHHO-OMOMMOTeYHas cucrteMma : cait / OOO 3OBC Jlawe. — Cankt-llerepOypr,
[2021]. — URL: https://e.lanbook.com. — Pexxum mocTyma: Iyisi 3aperwcTpup. mojb3oBateieid. — TekcT :
3JIEKTPOHHBIM.

1.5. Znanium.com : snekTpoHHO-6HOMMoTeYHas cuctema : caiit / OO0 3uanuym. - Mocksa, [2021]. -
URL: http://znanium.com . — Pexxum mocTyma : Uis 3aperiucTpup. noib3oBarteseii. - TeKCT : 3JIeKTPOHHBIH.

2. Koucyaprantllmoc [DOnekTpoHHBIH pecypc]: chpaBo4yHas mpaBoBas cuctema. /OO0
«Koncynprant [Tmocy» - Dnekrpon. naH. - Mocksa : KoncynsrantlLmtoc, [2021].

3. ba3bl JaHHBIX NEePHOANYECKUX U3TaAHMIL:

3.1. ba3a nmaHHBIX MEPUOAMUYECKUX H3AAHUM : 3JeKkTpoHHBIE XypHansl / OOO MBUC. - Mocksa,
[2021]. — URL: https://dlib.eastview.com/browse/udb/12. — Pexum gocTyna : Ui aBTOPH3. MMOTb30BaTEIEH. —
TEeKCT : DIIEKTPOHHBIMN.

3.2. eLIBRARY.RU: HayuHas snekTpoHHas Oubnuoreka : cadt / OOO Hayunas DnekTpoHHas
bubnnoreka. — Mocksa, [2021]. — URL: http://elibrary.ru. — Pesxum moctyma : Ajist aBTOPHU3. MOJIb30BaTEICH. —
TeKCT : 2JIEKTPOHHBIN

3.3. «Grebennikony» : amekrponnas 6ubmmoreka / NJ| I'pebennukos. — Mockea, [2021]. — URL:
https://id2.action-media.ru/Personal/Products. — Pesxum moctyma : [jisi aBTOpH3. HONb30BaTeneld. — TEKCT :
JJIEKTPOHHBIMN.

4. HauumoHajbHasi ?JJeKTPOHHAs OMOJMOTEKAa : DJJCKTpoHHas OubOnMoTeka : QenepaiabHas
rocyjaapcTBeHHas nHGopMamoHHasi cuctema : cailT / MunncTepcTBO KynbTypsl PO ; PI'b. — Mockaa, [2021].
— URL: https:/H36.pd. — Pexxum nmoctyma : mnsi monb3oBareneld HaydHoW OuOmmoreku. — Tekcr :
3JIEKTPOHHBI.

5. SMART Imagebase I EBSCOhost : [mopran]. — URL:
https://ebsco.smartimagebase.com/?TOKEN=EBSCO-
1a2ff8¢c55aa76d8229047223a7d6dc9c&custid=s6895741. — Pexxum mocTyIa : Uit aBTOPU3. MOJIb30BATEICH. —
N3obpaskeHue : AIeKTpOHHBIC.

6. ®enepabHble HMHGOPMALMOHHO-00pa30oBaTelbHbIE MOPTAJIBI:

6.1. EnmnHoe OkHO JocTyma K oOpa3oBaTeNbHBEIM pecypcaM : QenepaibHbIid MmopTan / y4penuTesb
OT'AOY AIIO LPT'OIT u UT. — URL: http://window.edu.ru/ . — TekcT : 3IeKTPOHHBIH.

6.2. Poccwmiickoe oOpa3oBanue : dheaepanbHblid mopran / yapenutens GIAOY JII1O LIPT'OIT u UT. —
URL.: http://www.edu.ru. — TekcT : 3JeKTPOHHBIH.

7. O6pa3zoBareabHble pecypebl Yal'y:

7.1. DnekrponHas oubmmoreka Ynl'Y : momyns ABHUIC Mera-ITPO / OO0 «/lata Dkcnpece». — URL:
http://lib.ulsu.ru/MegaPro/Web. — Pexxum mocryma : mjast moip3oBareliedi HaydHOM OmOIMOTEKH. — Tekcr :
3JIEKTPOHHBIH.

CorJj1acoBaHo:
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12. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYHEHUME JUCIHUIIJINHBI

VYyeOHble ayaMTOPUH Ul MPOBEIACHUS 3aHSATHH JIEKUMOHHOIO THIA, 3aHATHHA CEMHUHApPCKOIrO
THIA, TPYNIOBBIX M HHIAWBUAYAIbHBIX KOHCYJIBTAIMH, TEKYIIEro KOHTPOIS M IMPOMEKYTOYHOU
aTTeCTallu¥, a TaKXKe IMOMENICHHs /I CaMOCTOSTEIbHOH palbOThl M TOMEIIEHHS Ul XpaHEHHsS |
MPO(UIAKTHIECKOT0 00CTYKUBAHUS YI€OHOT'0 000PY/TOBAHMSL.

AyauTOpUYM YKOMILJIEKTOBAaHBI CIIEIMAIN3UPOBAHHOW MEOENIBI0 M TEXHHYECKUMH CpPEeICTBAMH
OOyueHHus, CIyXalMMHU Uil TpPEeICTaBIeHHs YydeOHoW wHpopManuu Oonbmoi ayautopuu. Jlms
NPOBEICHHS 3aHATUH JIEKIIMOHHOTO TUIIA TPeUIaraloTcsi HAOOPBI JEMOHCTPAIIMOHHOTO 000PY/IOBaHUS U
yueOHO-HarIAHBIX T0cOOMH, ofeclieunBaonIMe TeMaTHUYeCKHue WUIocTpauuu. lloMemeHust s
CaMOCTOATEIFHOW PadoThl 00y4aromuXxcsi OCHAIEHbl KOMIIBIOTEPHOH TEXHUKOW C BO3MOXXHOCTBIO
nofkiodeHuss K cetn "MHTepHer" W oOecrmedeHHWEM JOCTyHa B JJIEKTPOHHYIO WH(OPMAaLHMOHHO-
00pa30BaTENbHYIO CPENY.

13.CHEHHUAJIBHBIE YCJIIOBUA IS OBYYAIOINUXCA C OTPAHUYEHHBIMUA
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BO3MOXHOCTAMMU 31I0POBbS1

B cjiydyac HCO6XOHI/IMOCTI/I, O6y‘{aIOHH/IMC$1 M3 4YuCjia JIMI C OIrpaHUYCHHBIMU BO3MOXHOCTAMUH

3MI0pOBbsl (IO 3asIBJICHUIO OOYYAIOIIETOCs) MOTYT IMpeajaraThbCs OJHU W3 CICHYIONIMX BapHUaHTOB
BOCIIPHATHS HH()OPMALIUH C yYETOM UX UHIUBHUIYaTbHBIX TICUXO(PHU3MUECKUX 0COOCHHOCTEH:

JUTSL JIAI] ¢ HAPYNIEHUSIMHU 3PEHUs: B MEYaTHOU (hopMe yBeIMUYEHHBIM MPU(PTOM; B GopMe 3IEKTPOHHOTO
JIOKyMEHTa; B hopMme ayauodaiiia (mepeBos yaeOHBIX MaTepUaIoB B aynmuodopMar); B euaTHOH popme Ha
s3pIke  Bpaiiist; UHAMBHAyaJdbHbIE KOHCYJIbTAIMKM C MPHUBICYCHHEM  TH(IOCYPAONEPEBOIUNKA,;
WHIUBHIYaJIbHBIC 3aJaHUS] U KOHCYJIbTAIIUH;

JUIA  JIMI] C HapylmleHWsMH ClyXxa: B Ie4aTHOW ¢dopme; B (GopMe DIEKTPOHHOTO JIOKYMEHTA;
BUJIEOMATEPUAIIBI ¢ CYOTUTPAMM; WHIMBHIYaJIbHbIE KOHCYJIBTAIMH C MPUBJIEUEHHEM CYPAOIEPEBOIUNKA;
UHMBUyaJbHbIE 3aaHuUsI U KOHCY/IbTAIlHH;

JUTSL JTMI] C HAPYIIEHUSIMU OIOPHO-JBHUIATEILHOrO ammapara: B neyatHoit Gpopme; B (hopMe 37IEKTPOHHOTO
JOKyMeHTa; B (opMe ayanodaiiia; MHANBUIYATbHBIE 3aJaHUS] U KOHCYJIbTAIHH.

Pa3p360TqI/IK ﬂpOFpaMMbI AUCHUIIJIMHBI:
K.3.H., IOLIEHT Kadenpsl ynpasieHus Uoub iy
®TBOY BO «ViT'Y» Tocacts- Benokombirosa H.T.
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JUCT UBMEHEHHUH Nel
Ne Conepsxanue U3MeHEHUs] WIN CCHIJIKU HA MpHJaraeMblii OUO Hoanuck Hdata
n/n TEKCT H3MEHEHUSA 3aBeayIoIero
Kkagenpoi,
peaansyiomeit
AUCIHUILTHHY/
BBIITYyCKAOIEH
kadenpoii
1 | Buecenne m3menenuii B m.m. a) Crucok pekomenayemoii | Msanosa T.1O. /;], ) L 15.06.2022
JIMTEPATYPHI m11 «Y4eOHO-METOINIECKOE u / s
UH(OPMALIMOHHOE obecrieueHne JUCIUTIIIMHBDY c
oopMieHrEM npHTOKEeHHS |
2 | Buecenne mamenenuii B m.n. B) Ilpodeccuonanbubie 6a3pr | MBanosa T.1O. 5); Yy 15.06.2022
JaHHBIX, HMH(OPMAIIOHHO-CIIPaBOYHbIE  cHcTeMbl 111 .l/ ST
«Y4ebHo-MeToanYecKOe ¥ HH(OpMAIMOHHOE o0ecriedyeHne
JWCIUILUIMHBD ¢ opopMiIeHHEM NPHUIIOKEHHUs 2
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IIpuioxenue 1

a) CIUCOK peKOMeH/1yeMoi JIUTepaTyphbl

OCHOBHasI

1. T'poszoma, O. C. Jlemonpous3BocTBO : yueOHOE mocodue st By30B / O. C. I'pozoBa. —
Mocksa : UznarensctBo FOpaiit, 2022. — 124 c. — (Bricmee o6pazoBanue). — ISBN

978-5-534-06787-3. — Texcr : snekrponHslii // OOpazoBarenbHas miardopma HOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/492786
JAOTIOJTHUTEIbHASA

2. lllysanoa, H. H. OcHOBBI nenmonpon3BoACTBA. SI3BIK CIy)KEOHOTO JOKYMEHTA : Y4eOHUK
u npaktukym Juig By3os / H. H. lllyBanosa, A. 0. lBanoBa ; nox o6meii penaknueii H.
H. llyBanoBoii. — 3-e m3., mepepad. u nom. — Mocksa : M3narenscTBo HOpaiit, 2022.
— 384 ¢. — (Bwicmee oOpazoBanme). — ISBN 978-5-534-15217-3. — Texker
anekTpoHHeld // OOpaszoBarenbHass mmatdopma FOpait [caitit]. — URL:
https://urait.ru/bcode/487943

3. Kyznenos, U. H. JlokymeHTanmoHHOEe oOecrieueHue ynpapiieHus. JIoOKyMeHTOO00pOT U

JICIIOTIPOU3BOJICTBO : YUeOHUK W mpakTukyMm juis By3oB / WM. H. Ky3nenos. — 3-e¢ u3j.,
nepepad. u non. — Mocksa : UznatensctBo IOpaiit, 2022. — 461 c. — (Beicuee
obpazoBanme). — ISBN 978-5-534-04275-7. — Tekcr : 5IeKTpOHHBIA //

O6pa3soBarensHas miatdopma FOpaiir [caiir]. — URL: https://urait.ru/bcode/488697

4. Aoynamze, 1. I'. JlokymMeHTanmmoHHOE OOecreueHNe yIpaBIeHUsI IEPCOHATIOM | YICOHHK
u npaktukyMm s By3oB / JI. I'. Ad6ynanze, U. b. Bempsokkuaa, B. M. MacnoBa. — 2-¢
u3a., nepepad. u gon. — Mocksa : M3natensctBo FOpaiit, 2022. — 370 ¢. — (Bpicmiee
oOpazoBanmue). —  ISBN 978-5-534-14486-4. — Texkcr :  iaeKTpOHHBIA  //
OopazoBarenbHas wiathopma IOpaiir [caiit]. — URL: https://urait.ru/bcode/489736

5. Taenosckas, O. 0. I[IpaBoBoe obecrieueHne KaapoBOTO JEIONPOU3BOJICTBA : yueOHOE

nocobue s By30B / O. FO. [TaBnoBckas. — Mocksa : MUznatensctBo Opaiit, 2022, —
213c.— (Bwicmiee oOpasoBanue). — ISBN 978-5-534-11565-9. — Teker
AIIEKTPOHHBIN /l OO6pazoBaTenbpHas matgopma FOpaiit [caiiT]. —

URL.: https://urait.ru/bcode/495918
yueOHO-MeTOauYecKast

1. benoxombitoBa H. I'"Meroanyeckue ykazaHus 1O TUCIHHUILIMHE «J[eI0mpous3BOACTBO B
KaJIpoBOM chnyx0e» 10 OpraHu3aluid CaMOCTOSTENIbHON paboThl 0O0ydaromuxcs,
ocauBaromux OIIOIl mno wnHanpaBiaenutro mnoarotoBku 38.04.03 «YmopasieHue
nepcoHajgoM» (ypoBeHb MarucTpaTypbl) : ydeOHO-MeToaunyeckoe mocooue / H. T.
benoxonbitoBa; Yal'Y, UDub, Kad. ynpasnenus. - YubsHorck :Ynl'Y, 2019. - 3arn. ¢
sKkpana; HeomyOnukoBaHHbIN pecypc. - DneKkTpoH. TekcToBbie qaH. (1 ¢aiin : 578 Kb). -
Tekcr : anextponnsiit.— URL:http://www.lib.ulsu.ru/MegaPro/Download/MObject/2744
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8) llpogheccuonansusie 6azul OQHHBIX, UHPOPMAUUOHHO-CNPAGOUHBIE CUCHIEMb

1. DAeRTPOHNO-OHOIHOTETHEIC CHCTEMBI:

1.1. Iudposoit obpasoparensusiii pecype I[PRsmart : anexrponno-6ubmioreunas
cucrema : caiit / OOO Kommamns «Ait IIn Ap Memma». - Capartos, [2022]. - URL:
hitp//www iptbookshopu. — PeXiM JocTyna: I8 3aperdeIpHp. noabsosatesneil, - Teker
IeKTPOHHEIIL.

L Oﬁpazosarenbuax wiatopma FOPAIIT : 00pa3oBaTe/BHbI pecype, JICKIPOHHAS
GnémmoTexa : caiit / OO0 InexTponnoe miatensctso IOPAIT. — Mocksa, [2022]. - URL:
https://urait.mu. — PexiM ZocTyna: JUIS 3aperiicTpip. monb3opaTesneil. - TeKeT : 2MeKTPOHHBIIT.

1.3. Basa xaHHBIX «JIexTpoHHasA Ondiorexa Texumueckoro BY3a (3BC «Koncynsranr
CTVICHTa») ! 3'1e1crpouﬂo-61|6'morcqﬂau cnc'mma caiir / OO0 IMomurexpecype. — Mocksa,
[2022]. — URL: : ; . — Pexum poctyma: s 3apermicTpup.
Noak30BaTeneii. —Texc1 WIEKTPOHHBIIL.

1.4. Koncybrast spaua. DIeKTpoHHas MeniuHcKas 6ubmorexa : Gasa JaHHBIX © cailr /
000 Beicimag IWKOJa OpraHM3aliMid | YOPaBIeHHs 3ApaBooxpaHeHieM-KoMmiekcHbil
MeIHIHHCKHIT KoHcanTHHT. — Mocksa, [2022]. — URL: https://www.rosmedlib.ri. — Pexknm gocTyma:
JUIS 3aperiicTPHp. Nonb3oBareneil. — TekeT : INeKTpOHHRIIL

1.5. Bonsiuas MexuuuHekas oudaorexa : 3.1cnpormo-6x16mmclmax cucreMa : cair /
000 Bykan. — Tomck, [2022]. — URL: hitps:/www books j . — Pexnm noctyna: s
3aperucTpup. noipsopareneil. — TEKCT : 3IeKTPOHHBIIL

1.6. DBC Jlans : 3MeKTpoHHO-OHOMIOTe Has ciicTeMa : caift / 000 DbC Jlanb, — CaHkT-
Tletepoypr, [2022]. — URL: hups//elanbookcom. — Pe&KiM JOCTYNa: VIS 3aperiicIpup.
nons3oBarenei. — TeKeT @ MeKTPOHHKIL.

1.7. 3BC Znanium.com : 31eKTPOHHO-OHOIHOTE HAR crcTema : caitr / 000 3xannym. -
Mocksa, [2022]. - URL: http//znapiumecom . — PeXNM JjocTyma @ JIs  3aperiicTpup.
noab3oBateneil. - TeKeT : MeKTPOHHBIIL.

1.8. Clinical Collection : Hayuso-nupopMannorsas 6asa nanasix EBSCO // EBSCOhost
: [mopran]. — URL: hmp://webb,ebscohost com/ehost/searchiadvanced 2vid=1&sid=9f5 Tade 1-1191-414b-8 763
¢978280f7e 1%40sessionmer102 . — Peanm jocTyna @ ju1M aBTOpH3. mosk3oBareneil. — Texcr :
TEKTPOHHBIIL.

1.9. Basa gaunbiX «Pycekitit Kak HHOCTPAHHBIIY @ eKTPOHHO-00pa3oBaTe/bHBI pecype
JUIS MHOCTpaHHBIX cTydeHToB : caiit /| OO0 Komnanns «Aii Ilm Ap Memma». — Capatos,
[2022]. — URL: https://ros-edu.ru. — Pexin gocTyna: JUis 3aperHcTpHp. nonb3oBareneil. — Texer
: WIEKTPOHHBIIL.

2. KoncyaprauarILuoc [Dnexrpontstii pecype|: cnpasoynas npasosas cicrema, /000
«KoncyaeTant [Imocy - Dnektpon. gan. - Mockea : KoncymstantlLtioc, [2022].

3. Basbl JaHHBIX NEPHOIHYECKHX H3TAHMI:

3.1. ba3a jJaHHBIX mepHoruecKix nmigannii EastView | anekTpoHHble KypHamw / 000
HBHC. - Mockea, [2022]. — URL: https://dlib.eastview.com/browse/udb/12. — Pexnm JocTyna :
JUIS aBTOPI3. TTob30Bateneil. — TeKeT | 3/IeKTpOHHHIIL

3.2, ¢LIBRARY.RU: HayuHas 3IcKIpoHHas Oubmmorexa : caitr / OO0 Hayuunas
OnexTponnas bnommorexka, — Mocksa, [2022]. — URL: htp:/elibrarvu. — PexnM JocTyna @ uis
aBTOPH3. NoJIb30BaTeeil. — TeKeT : MEeKTPOHHBIIT

3.3. Dnextponnas 6ubmiorexa «lI3narensckoro goma «['peSennnkosy (Grebinnikon) :
3NeKTpoHHasA ondmioreka / Q00 ]I I'pebennnkos, — Mocksa, [2022]. — URL: haps:/id2.action-
mediaru/Personal Products. — PeXHM jgoctyma : ans asTopm3. mnoie3osateneil. — Teker
2NeKTPOHHBLIL.

4. PegepanbHast rocylapcersennas unpopmanmonHas cucrema «Hanmonaabuas
3AeKTpoHHas GndanoTeRa» : NeKTpoRHas ontimoTteka : caiit / ®I'BY PI'L. — Mockea, [2022].
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- URL: hups/ioi.ph. — Pexum aoctyna @ ans nonbsosareneli Hayunoii Gubnmoreku. — Texer :

CKTPOHHBIT.

5. SMART Imagebase : mayno-weopmsuouia Saza aawuax EBSCO // EBSCOhost : [nopraa].
- URL: s d ey sptteisneeinese cony M TOKEN-E8SCO-
LAZINeN3aa 7048229047223 a7dbdcocR cuslid ~5089574],  — Peamm  pocTyna @ ann asTOpMS.

nonszosatenei. — H300paxeHne - AMNCKTPOHHbIE

6. Mepepanbibie nudaopwslmolmo-nﬁpmouluu.uue NOpPTANBI

61 Launoe oxmo A0CTYNA & OOMUIONITEIILN RECYXEM (enepanbhnii nopran . — URL:

o/ pry/ - — TeKeT | MEeKTPOHHBIH.

6.2. Poceniickoe ofpazosanye - deaepantiulii nopran / yupeantens @I CAY «DHULTO». -
URL: WttpZiwww edu . — TEKCT | MEKTPOHHbIH.

7. Odpaszosareabubie pecypent Yal'y:

7.1. Dnexr ponnaa Bubnuoteunas cucrema Yal'V : moayns «dnexrpoimas Subauorexar
ABUC Mera-TTPO / 000 «[lara Dxcnpecen. — URL: hutp /ib ulsuniMegaPro/Weh — Pesicum
AOCTYNa AR nons3osarenedi nayunod Gudanoreku. — Texer : uekTpoHHbIA,

iy #P T Gy
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kadeapoi
1 | Buecenne m3menenuii B m.m. a) Crmcok pekomenayemoii | Msanosa T.1O. /;], . 07.06.2023
JIUTEPATYpPHI m11 «Y4eOHO-METOTIECKOe u / s
UH(OPMALIMOHHOE obecrieueHne JIUCLUTUTHHBD)
oopMieHreM npuToxkeHus |
2 | Buecenne mamenenuii B m.n. B) Ilpodeccuonansueie 6a3pl | HMBanosa T.1O. f); Y. 07.06.2023
JaHHBIX, HMH(OPMAIIOHHO-CIIPaBOYHbIE  cHcTeMbl .11 ' i
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Ipnioxenne 1

a) Ciucok pekomentyemoii anTepaTypbi

OcnoBuas

I'pososa, O. C. JlenonpousBoscTso : yueGHoe nocobue s By3os / O. C. [po3osa. — 2-e u3a. — Mocksa :
Hzparenserso FOpaiit, 2023. — 131 ¢. — (Bsicwee o6pasobanue). — ISBN 978-5-534-15964-6. — Teker
: NeKTPOHHbIH // O6pasosatensHas nnardopma IOpaiir [caiit]. — URL: https://urait.ru/bcode/510372

Ky3ueuos, . H. JlokymeHTalMOHHOE 06ecrieuenme yrnpaBieHus. JloKyMeHTO0060pOT 1 AENONPOH3BOACTBO
© yueOHMK M mpakTHkyM ans By3oB / U. H. KysHeuos. — 4-e u3n., nepepab. ¥ gon. — Mocksa :
Hanarenserso KOpaiit, 2023. — 545 ¢. — (Boicwee o6pasosanue). — ISBN 978-5-534-16003-1. — Teker
: 2NIeKTPOHHBIH // ObpasosatensHas nnarpopma IOpaiir [caiir]. — URL: https:/urait.ru/bcode/523612

Jonosnurenbuas

1;

Ulysanosa, H. H. OcHoBbl aenonpon3BoacTsa. SI3bik ciyxeGHOT0 N0KyMeHTa : yueGHHUK H MPaKTHKYM JUIs
By3oB / H. H. lllysanosa, A. 0. MBanosa ; noa obuweii penakumeii H. H. LllyBanoBoit. — 3-¢ u3a.,
nepepab. u gon. — Mocksa : M3natensctso Opaiir, 2023. — 384 ¢. — (Bbicwee obpasoatue). — ISBN
978-5-534-15217-3. — TekeT : aneKTpoHHbiii / OB6pasoBatenbHas mnatdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/511417

Kosnbikuna, T. B. [lenoBble KOMMYHHKALHH, 10KyMEHTOOGOPOT 1 ZIeJIONPOM3BOICTBO : yyeOHoe nocobue
ans By3os / T. B. Konbiwkuna, W. B. Lllyctuna. — 3-e u3n., ucnp. u gon. — Mocksa : M3nareactso
Opaiir, 2023. — 145 c¢. — (Bbicwee obpasopauue). — ISBN 978-5-534- 14216-7. — Teker -
3NIeKTPOHHBIH // O6pa3osatenbhas muiathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/513409
ITaBnosckas, O. 0. [TpaBoBoe obecreyetue KaaPOBOroO AEIONPON3BOACTBA : yue6GHoe nocobue wist By308 /
O. 10. Ianosckas. — Mocksa : Hsnatensctso IOpaiit, 2023. — 213 ¢. — (Briciee obpa3oBanue). —
ISBN 978-5-534-11565-9. — Tekct : anektponHsiii / OGpasopatenbHas mnardopma FOpaiir [caiit]. —
URL: https://urait.ru/bcode/518436

yqeﬁno—meTounqecKau

I

Benokoneitoa H. I'. MeTtoauueckue ykasaHus o JUCLMIUTHHE «J1enonpon3BOACTBO B KaZpOBO#
ciy6e» MO OpraHM3alMK  CaMOCTOATEbHOH paGoThl  OGyualowMXcs Mo nporpamme
maructpatypel 38.04.03 Vnpasnenue nepcoHaiom : ydeGHoO-mMeTonMueckoe nocobue / H. T
benokonsiroBa ; YnlI'V, UH-T 3koHOMMKHM W Gu3Heca. - 2023. - 25 c. - Heony6nukoBaHHbIi
pecype. - URL:http://lib.ulsu.ru/MegaPro/Download/MObject/15355. - Pexum moctyna: IBC
VaI'V. - Teker : a1eKTpOHHBIN.

CorsnacoBaHo:

["naBublii GuGHOTEKAPD

oraena obemyxuBanus UDub

HayuHoO#i 6ubnuoreku Yal'V Tonocosa MH. 4 7/2 » O7. 06 202£r.

Crpanuna 16 u3 17




MuHucTepcTBO HayKH U BIcHIero oopasosanus PO @
VYIbsHOBCKUI rOCYy1apCTBEHHBII YHUBEPCUTET opma

@ - PaGovast mporpamMma o QUCIHILIHHE

Ipniaoxenue 2

B) [podeccuonanbubie 6a3b1 AANHBIX, HIPOPMAIHOHHO-CIPABOYHbIE CHCTEMbI

1. DaekTponno-OndanoTeUIbIC CHCTEMBIL:

1.1. Lindposoit obpazosareibubiii pecype IPRsmart : a5iektposno-6ubmmoreqsas cucrema :
caitr / 000 Komnanust «Ait Iu Ap Menmay. - Caparos, [2023]. — URL: http://www.iprbookshop.ru.
— PeskuM 0CTYTIA: JUIS 3aPETHCTPHP. TIOJIL30BATENCH. - TeKkcT : DIEKTPOHHBIH.

1.2. OGpasosareibhas 1nardopma IOPAUT : o6pasoBateiibHbIil pecype, dIIEKTPOHHAS
Gusmoreka : caiit / 000 Dnexrponnoe unarenberso «IOPAHUT». — Mocksa, [2023]. - URL:
https://urait.ru. — Pexxum gocryna: juis 3aperucTpup. nosib3oBaresiei. - TeKCT : AMeKTPOHHBIH.

1.3. Basa jaHHbIX «DekTpoHHas OHOIHOTEKA TEXHHYECKOro BVY3a (ObC «Koucynsrant
CTYJICHTAY) : 3NEKTPOHHO-OHOIOTEUnas cHCTeMa @ CaiT / 000 «Ilonutexpecyper». — Mockaa,
[2023]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexum j0cTyna: st 3aperucTpup.
nons3opateneii. — TEKCT : AEKTPOHHbIH.

1.4. DBC Jlanb : snextponno-6ubHoTeunas cucrema : caiir / 000 DBC «Jlauby. — Cankr-
IerepGypr, [2023]. — URL: https://e.lanbook.com. — Pexum pocryna: s 3aperucTpup.
noJib3oBaresieii. — TeKCT : ANEeKTPOHHBIH.

1.5. DBC Znanium.com : 31eKTpoHHO-6u6HOTeYHas cuctema : caifT / OO0 «3HaHHYM. -
Mocksa, [2023]. - URL: http://znanium.com . — Pexum goctyna : JUist 3aperucTpup. 110J1b30BaTEIEH.
- Tekct : aneKTPOHHBIIL.

2. KoncyabrantIlmoe [DnekTpoHHBIH pecypc]: crpaBo4Has IpaBoBas CHCTEMA. / 000
«Koucymprant [Tnroc» - DexTpoH. aan. - Mocksa : Koncynsrantllmoc, [2023].

3. Ba3bl JaHHBIX NEPHOANYECKHUX H3aHHI:

3.1. eLIBRARY.RU: Hayunas snexTponnas OuGnuoreka : caiit / OOO «Hayunas
Dnexrponnas bubanoreka». — Mocksa, [2023]. — URL: http:/elibrary.ru. — Pexum moctyna : s
aBTOpH3. Mob30Bareneil. — TeKCT : AMeKTPOHHBI

3.2. Bnextponnas Gubmoreka «M3narensckoro noma «['peGennnkoB» (Grebinnikon) :
snextponHas 6ubmoteka / 000 W1 «I'pebernikony. — Mocksa, [2023]. —URL: https://id2.action-
media.rw/Personal/Products. — Pexum Jjoctyma : mis aBTOpH3. mojb3oBareneid. — Tekcrt
3JIeKTPOHHBIH.

4. denepaabHas rocyaapcrBeHHas uHpopmanHonHasi cucrema «Haumonaabnas
3J1IeKTpOHHas GubaHoTeKa» : dJICKTpoHHas 6ubnroTeka : caiit / ®I'BY PI'b. — Mocksa, [2023]. —
URL: https://u36.pd. — Pexum moctyna : uis nons3osarened naygnoit 6ubnuorexu. — Teker :
9IIEKTPOHHBIN.

5. Poccuiickoe o6paszoBanue : desepaibHblil nopran / yupenurens LAY «OUL[TO». —
URL: http://www.edu.ru. — TekcT : 2JIeKTPOHHBIH.

6. DuexTponnas oubamoreunasi cucrema Yal'V @ mMonyns «Dnektponnas 6ubnnoTexkar
ABUC Mera-ITPO / 000 «Jlata Dxenpece». — URL: http:/lib.ulsu.ru/MegaPro/Web. — Pexium
J0CTyna : s nojb3oBareneit nayunoil Gnbianorexu. — Teker @ anekTponnbiii.

COTI'JIACOBAHO: 7
| wieieeh Logyusovn Udipesseo (Oh /L’\/)< T 0T 06 2023
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